STATE OF CALIFORNIA

Air Resources Board

ASD-HR-273
New 04/19/07


EXCLUDED EMPLOYEE

LEAVE BUY BACK 

ELECTION REQUEST 

To participate, please submit form in hardcopy to your assigned Personnel Specialist.

	Name:   
	     
	
	Division:   
	     

	Classification:   
	     
	
	
	


Please check your employee designation:
	
	
	
	
	

	 FORMCHECKBOX 

	Exempt
	
	 FORMCHECKBOX 

	CEA
	
	 FORMCHECKBOX 

	Managerial

	
	
	
	
	

	 FORMCHECKBOX 

	Supervisory
	
	 FORMCHECKBOX 

	Excluded
	
	 FORMCHECKBOX 

	Confidential

	
	
	
	
	
	


	Elect Maximum of 40 Hours

	
	
	
	

	
	Annual Leave:
	    
	

	
	
	
	

	
	Vacation:
	    
	

	
	
	
	

	
	Personal Leave:
	    
	

	
	
	
	

	
	Personal Holiday:
	    
	

	
	
	
	

	
	Holiday Credit:
	    
	

	
	
	
	

	
	Total Hours:
	    
	

	PLEASE NOTE:  The number of hours must be in 8 hour increments.


	
	
	     

	Employee Signature
	
	Date


	Human Resources Use Only

	Number Hrs. Posted:
	
	
	Date Posted to HRIS:
	

	Agency:
	
	Unit
	
	
	Personnel Specialist:
	








